
D I V I S I O N  O F  C E N T R A L  S E R V I C E S

F i r s t  C h o i c e  f o r  S e r v i c e●● ●● ●●

ALL PAPER, ONE BOX
Simple, Easy Desk-Side Recycling

YES
Please Recycle

➧➧ Blueprints
➧➧ Bulk mailings/Junk mail
➧➧ Carbonless (NCR) paper
➧➧ Colored paper (light & pastels)
➧➧ Computer paper
➧➧ Envelopes
➧➧ Fax paper
➧➧ File folders & dividers
➧➧ Glossy papers & brochures
➧➧ Kraft paper/envelopes
➧➧ Letter & message paper
➧➧ Magazines
➧➧ Newspapers
➧➧ Paper bags
➧➧ Paper ream wrappers
➧➧ Post-it notes®/Sticky notes
➧➧ White paper
➧➧ Window envelopes

Staples, large metal fasteners, 
paper clips, rubber bands, & spirals 

don't need to be removed.

NO
Please Do NOT
Put in Bin

✘✘ Trash
✘✘ Cardboard
✘✘ Food wrappers
✘✘ Paper cups
✘✘ Paper towels/Tissues
✘✘ Carbon paper
✘✘ Overheads
✘✘ Plastic coated papers
✘✘ Sticker labels
✘✘ Styrofoam®
✘✘ Tape
✘✘ Tyvek® Envelopes

(FedEx®/UPS®-type)
✘✘ Waxed paper (label backings)

If in doubt, throw it out!

Please empty your deskside recycling container 
into the nearest large, office pack recycling container located in the common areas.


